My Profile DUBAI TRADE

Copyright © 2025 by Dubai Trade. All rights reserved This document and all associated attachments mentioned
therein are the intellectual property of Dubai Trade. This document shall be used only by persons authorized by
DUBAI TRADE, for the purpose of carrying out their obligations under a specific contract with DUBAI TRADE.
Unauthorized copying, printing, disclosure to third party and transmission of this document to any other
destination by any media will constitute an unlawful act, attracting appropriate legal actions.

This is a controlled document. Unauthorized access, copying, replication and usage for a purpose other than for
which this is intended are prohibited. This document is being maintained on electronic media. Any hard copies
of it are uncontrolled and may not be the latest version. Ascertain the latest version available with DUBAI
TRADE.

My Profile




Table of Contents

DOCUMENT DETAILS

Document Name My Profile
Project Name
Business Unit Dubai Trade

Author(s) DT Training Dept.
Last Updated Date 28™ August 2025
Current Version 1.0

My Profile




This guide will walk you through the process of efficiently managing your user profile information in Dubai
Trade.

1. My Profile
Your existing profile information in Dubai Trade will be displayed.

To update your personal details, click the "Edit" button on your profile page.

Please ensure that the mandatory fields are filled out and the phone number format is followed.

My Profile



Begin by updating your "Profile Information" on this section, if required.

Profile Information

“Tala

Then, continue to your "Contact Information" by updating your email address, company telephone
number, and mobile number.

Contact Information

Comaany Taiphars Mo

v 02-5555555

Mokia Ne.
222-55550000
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Whenever your email address is updated, Multi-Factor Authentication will be automatically enabled to
ensure enhanced security.
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When you are done completing the rest of the information, click on Save to proceed or Cancel to go back.

Verify the Multi-Factor Authentication setup by entering the OTP sent to your email address.

B8
Verify Your Email address for MFA Authentication

We have sent a verification code for username * * to your email address
e
please check your account and enter it in the box below to verity.

EnEENN

Not in your inbox o spam? Resend Code in 4 Secs
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A confirmation message will be displayed upon successful verification. Close the window to complete the
update process.

Email Verified Successfully

After updating your email address, the system will redirect you to a page confirming that Multi-Factor
Authentication (MFA) is enabled for your account. On this page, you'll also have the option to update your
email address again if needed.

Privacy & Security

Multi-Factor Authentication (MFA) e
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For any other changes in your profile, this is the confirmation message that will be displayed. Click on
"close" to return to your profile page.

This guide covered the essential steps to manage your user profile efficiently on Dubai Trade. From logging
in to saving profile updates, streamline your experience with precise instructions for user management.
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