
 

 New Associations  
 
New Association to be used either by Importer or By Free zone based companies to 
authorize another company.  
Such association will authorize the Associated Business to process Declaration and 
submit claims on behalf of the importer or the Free zone based companies.  
 
To avail the service Login as Authorized person to www.dubaitrade.ae  
 

1. Click on “Mirsal II”  Client Registration  Client Profile Management. 
 
 

 

 
 
 
 
 
 
 
 
 

http://www.dubaitrade.ae/


 
2. The Following Screen will Display 
3. Click on “Add” under “Business Associations” to add a new association  

 
 

 
 

 

 

 

 



4. After clicking on “Add” button, following screen is displayed  
5. Click on the pick icon under “Associated Business” to retrieve business information 

 
 

 
  

6. The following screen is displayed  
 

 
 
 

6. Provide the search criteria Click Query to Search for the associated business. 
 

 
 
 

 



7. Select the Company Name and Click OK to Confirm the Selection. 
a. Or “Cancel” button to cancel the selection process  
b. Right Arrow button or Left Arrow button to navigate between the list of companies  

 

 
 
 
12. Fill in the “Association Type” by selecting one of the following values  
 

 
 
13. Fill in association “From Date” and “To Date”  

 

 
 
 
a. “Save” button to save the record  

b. “Cancel” button to cancel the record  
 
 
 



14. The following screen is displayed to select Bill Type and Declaration Type  
 
 

 
 
 
 Click “Add” button to select a Bill Type  

 
15. Click on “Account Authority” if required (means to authorize the broker to use the consignees’ 
CDR/SG/debit account).  
 

 



Note:  
After saving “Bill Type”, system will populate the “Declaration Type” automatically 
To add more than Bill Type Just Click Add again Select the required Bill Type then Save. 
  
 

 

 
 
16.To Add Services Click on Add Services 
 

 
 

 
 

a. Select the Service to be assigned to the associated business then save.To add more than 
Service Type Just Click Add again then Save. 

b. “Save Draft” button to save the request as a draft  



16. Fill the Amendment Reason  

 

 

 

 

Click on “Submit” button to send the request for approval, The Request will be automatically 
approved On the Spot. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2 Remove Associations  
 
This service is used to remove associations to the client. This option allows the client to view the 
Business Profile details, view all the associations defined in the Business Profile, and remove 
Associations.  
 
1. Click “Remove Associations” From Mirsal II  Client Registration  Client Profile Management. 
 

 
 

 

 

 

 

 

 

 

 



 

3. A list of all the associated Business will be displayed in the below screen;  

 

 
 
 
 



4. Click ON Delete at Extreme Right in front of The Associated Business  
 

 

 
5. Fill the Amendment Reason and submit the request for Approval. 
 

 
 
 
6. After Submission the Request will be approved automatically and the associated business will be 
removed. 
 

 
 


